
10 November 2021
Virtual Conference
MS Teams Tutorial



When you receive an e-mail Invitation to the conference

team → Open Microsoft Teams

If you do not have 

Microsoft Account 

please create it and 

Follow the instructions.



Download desktop app

Desktop application is recommended due to its extended functionality. 



Install Microsoft Teams



Sign-in with your e-mail for the Microsoft account.

Use MENDELU e-mail, 

if you have it.



After successful signing in you will be placed into the 

channel GENERAL 

Sometimes it is necessary to 

change the organization 

in the right corner



The Conference starts in the channel 0_Plenary Session. 

The meeting will be open at 8:00 a.m.



Each topic has its own channel divided into Session 

meetings.

Each meeting will be open at 9:10 a.m.

Sessions correspond with the conference program, see conference website mendelnet.cz

https://mendelnet.cz/


When the session starts you can click on meeting and then Join 



Choose your audio and video settings before joining



You can raise your hand if you have a question or send 

reactions to presenters 

You can Show or Hide conversation chat with 

communication and questions to the presenters from online 

participants



If you have any problems please do not hesitate to 

contact us by e-mail lucie.melisova@mendelu.cz

or by phone +420 773 750 656

Students and employees from AF MENDELU can also

access the team with code: kdnuv3p

We look forward to meeting you.

Team MendelNet 2021

mailto:lucie.melisova@mendelu.cz

